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Nursing Student Policy/Procedure: Safe Medication Administration 

by Nursing Students 

Policy Number: 
NSG STU______ 

Last updated: 
November 8, 2019 (kma) 

Policy Background/Purpose: 
Inform students of the orientation process and expectations for safe medication administration 

by nursing students 

Definitions/Glossary: 
 Washington State Nursing Care Quality Assurance Commission (NCQAC) 

Automated Drug Distribution Devices (ADDDs) 

Authority/Related Laws: 
WAC 246-840-519 Student requirements in all approved nursing education programs 

WAC 246-850-513 Reporting and recordkeeping requirements for nursing education programs 

Scope of Policy: 
 All students currently enrolled in the Nursing Program 

Policy: 

Safe Medication Administration by Nursing Students 

As stated in the WWCC Nursing Program Conceptual Framework, the concept of Safety is 

overarching and integrated throughout the six foundational concept areas of nursing practice.  

Patient safety is the primary concern for any medication administration performed by nursing 

students.  As such, the following procedures will be followed to ensure safe medication 

administration. 

Orientation to Safe Medication Administration  

Students will be provided with both theory and clinical learning experiences related to safe 

medication administration appropriate to their level of education.  Simulated experiences with 

medication administration skills will be satisfactorily completed in the Skills Practice Lab before 

a student is allowed to administer medications in the clinical environment with supervision.  

Students must always be supervised by a licensed nurse/licensed respiratory therapist for any 

medication administration to a patient.  Student orientation to safe medication administration 

will include, but is not limited to, the following simulated learning experiences: 

http://apps.leg.wa.gov/WAC/default.aspx?cite=246-840-519
http://app.leg.wa.gov/wac/default.aspx?cite=246-840-513
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1. Correct reading and interpretation of a medication order 

2. Safe identification of the patient 

3. Routes of medication administration, including the nursing judgment required to safely 

implement the routes of medication administration 

4. Safe use of Automated Drug Dispensing Devices (ADDDs) and other medication 

dispensing systems 

5. Processes for administration of controlled substances, medication wastage, and 

monitoring for drug diversion 

6. Medication reconciliation procedures 

7. Accurate dosage calculation 

8. Correct documentation of medication administration 

Students will complete training on ADDDs using an online tutorial prior to the use of such in the 

clinical setting.  In addition, students will receive an on-site orientation(s) to agency-specific 

ADDDs, with supervision, by a licensed nurse (instructor or preceptor).  Information regarding 

safe medication administration procedures will be provided in the instructor’s Clinical 

Expectations document and/or on the online Learning Management System (e.g., Canvas), and 

will be available via the clinical agency’s Policies and Procedures. Students may not legally sign 

for wastage of controlled substances. Signing for the wastage of controlled substances is 

outside the scope of practice of student nurses.   

Evaluation of Medication Administration Competency 

Students will be evaluated each quarter of the Nursing Program to determine medication 

administration proficiency by the use of exams that measure knowledge of pharmacology, 

medication administration techniques, and safe dosage calculation.   

At the end of each quarter, students will complete a Dosage Calculation exam and must obtain 

90% correct within two attempts (initial and one retake) for progression in the Nursing Program 

(exception: in Spring quarter, second-year nursing, a second retake exam will be allowed). 

At the end of each quarter, students will complete a Medication Administration exam. If the 

student does not obtain 75% correct on their initial attempt, the student will be required to 

remediate and retake this exam. Upon retake, if the student earns less than 75% correct, their 

initial score would remain unchanged.  If the student earns greater than or equal to 75% correct 

on the retake exam, their score will be increased to 75% of the possible points. 

Documentation of Student Medication Errors and Alleged Diversion 

As mandated by the Washington State Nursing Care Quality Assurance Commission (NCQAC), 

the Nursing Program will complete documentation of actual student medication errors (or 

potential student medication errors called “near misses”) and alleged diversion of drugs and 

report these errors to the NCQAC as required.  All student medication errors will be 

documented on the WWCC “Unusual Occurrence/Practicum Incident Report” form by the 
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student and supervising clinical instructor and will be kept in a confidential file in the Nursing 

Program Office.  This form may be replaced by forms provided for this purpose by the NCQAC. 

Documentation of Medication Administration Errors or Alleged Drug Diversion must include: 

1. The date and nature of the event  

2. The names of the student or faculty member involved 

3. The name of the clinical faculty member responsible for the student's clinical experience 

4. Assessment of findings and suspected causes related to the incident or root cause 

analysis 

5. Nursing education program corrective action 

6. Remediation plan, if applicable 

Principles of “Just Culture,” Fairness, and Accountability Implemented in the Nursing 

Program Response to Medication Administration Errors or Alleged Drug Diversion 

Open reporting and participation in error prevention and improvement are facilitated by the 

use of the principles of “Just Culture.”  Most medication administration errors are unintentional 

behavioral choices where risk is not recognized.  However, there are rare instances where a 

student makes the conscious behavioral choice to disregard a substantial and unjustifiable risk 

which results in a medication administration error.  A careful review of mistakes, errors, and 

“near misses” facilitates learning from such occurrences and identifies opportunities for process 

and system improvement.   

With this in mind, all error incidents will be reviewed by the Nursing Program with the intent of: 

1. Determining the cause and contributing factors of the incident; 

2. Preventing future occurrences 

3. Facilitating student learning 

4. Using the results of incident assessments for on-going program improvement   

Nursing Program Responses to Medication Administration Errors or Alleged Drug Diversion 

Nursing Program responses to medication administration mistakes are dependent on the 

student’s level in the Nursing Program and most often are in the form of system improvement 

or individual coaching, education, counseling, and/or remediation in the Skills Practice Lab 

environment.  The response focuses on the behavioral choice of the individual, not merely the 

fact that an error occurred. 

Disciplinary actions, up to dismissal from the Nursing Program, may be taken for a student who 

either: 

1. Recklessly disregards patient safety with medication administration, or 

2. Has an incident of confirmed drug diversion 

Referenced Policies/Procedures: 
Just Culture Overview- North Carolina Board of Nursing 

http://www.ncbon.com/dcp/i/discipline-compliance-employer-complaints-just-culture-resources

